 
UIST AND BARRA SUBSTANCE MISUSE SERVICE 

Following the formation of a new local partnership, to deliver services to those facing the challenge of substance misuse, thanks to new funding from the Western Isles Alcohol and Drug Partnership, the following posts have arisen:

ADMINISTRATIVE ASSISTANT

 £14,258-£16,575 

37.5 hours per week

Based within the Substance Misuse Office (Uist & Barra) Balivanich
The Substance Misuse Team (Uist &Barra), is looking to recruit an enthusiastic, motivated person with excellent organisational and communication skills to provide administrative support for the partnership to deliver its outcomes 

The successful applicant will be required to provide a comprehensive administrative, clerical and secretarial support to the Substance Misuse Coordinator.

You will have excellent IT skills, good communication skills and previous experience of setting up/implementing administration systems and databases and be able to monitor, track and record statistics for the service. You will be required to demonstrate both ability to work on your own initiative and also as part of the wider team .Previous experience working in an administrative/clerical environment is desirable.

SUBSTANCE MISUSE SUPPORT WORKER

£18,900- £20,700 pro rata 

Two part time posts, 18.5 hours per week 

1 post to be based in Castlebay, Isle of Barra.
1 post to be based in Balivanich, Isle of Benbecula.
We are seeking suitably experienced or qualified individuals to support clients in the Uist and Barra who are confronting the challenges of alcohol or drug misuse.

The main duties of the post holders will be to work closely with the substance misuse coordinator in supporting individuals, children and families facing the challenge of substance misuse

The ideal candidate will hold a recognised qualification or have relevant experience in the field of substance misuse.

 Initially these posts will be funded up to 31 March 2013 with every expectation of further funding

This post is subject to Disclosure Scotland checks. Car driver with a current clean UK driving licence is essential.

Informal enquiries to Mr Mustapha Hocine, Substance Misuse Coordinator, 46 Winfield Way Balivanich HS7 5LH.  Tel: 01870 603 279
An application form and job description can be obtained from the Substance Misuse Office, 46 Winfield Way Balivanich HS7 5LH.  Tel: 01870 603 279.
Closing Date: 15/10/2012
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